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SiteVisit Date& Time: N/A

Site Visit Location: N/A

Please submit your response to:

http://www.cityofchicago.org/eProcurement
iSupplier vendor portal registration is required.
Allow 3 business days to complete registration.

LORI E.LIGHTFOOT SHANNON E. ANDREWS
MAYOR CHIEF PROCUREMENT OFFICER

Specification Number: 962186
Typeof Funding: CITY
Title: 962186: RFQ PHASE | PROFESSIONAL DESIGN ENGINEERING SERVICES



City Of Chicago Solicitation #7686

Table of Contents

1 Header INFOMMELTION.......c.coiririeieiirereieees e 3
1.1 General INfOrMELION......c.ccurviveerirerieieierere e 3
L2 TOIMS .t s 3
1.3 REQUITEIMENES. ...ttt st 3
1.4 ATEACHIMENES.....c.eitiiiteeete et 5
L5 REPONSE RUIES......ccuiietiiciirieiree et 6

2 Price SChEdUIE..........cvireceerre e e ]
2.1 LiNe INfOIMELION. ....cceierrereiires e 7
2.2 LINEDEEIIS. ...t e 7

220 LINE Lttt 7
Specification Number: 962186 Page 2

Typeof Funding: CITY
Title: 962186: RFQ PHASE | PROFESSIONAL DESIGN ENGINEERING SERVICES



City Of Chicago Solicitation #7686

1 Header Information

1.1 General Information

Title 962186: RFQ PHASE | PROFESSIONAL DESIGN ENGINEERING
SERVICES
Description PHASE | PROFESSIONAL DESIGN ENGINEERING SERVICES
RIVERWALK - SOUTH BRANCH OF THE CHICAGO RIVERWALK
- SOUTH BRANCH OF THE CHICAGO RIVER (LAKE ST. TO PING

TOM PARK)
Preview Date 16-OCT-2020 09:00:00 Open Date 16-OCT-2020 09:00:00
Close Date 04:00 PM Central Award Date Not Specified
Time, 23-NOV-2020
Time Zone Central Time Buyer ANDERSON, EDWARD
Quote Style Sealed Email Edward.Anderson@cityofchi
cago.org
Event Reguest for Outcome Blanket Purchase Agreement
Qualification
12Terms
Effective Start Date Not Specified Effective End Date Not Specified
Ship-To Address 084- CDOT RM600 Bill-To Address 084- CDOT RM600
30N.LA SALLE ST. 30N.LA SALLE ST.
ROOM 600 ROOM 600
Chicago, IL 60602 Chicago, IL 60602
United States United States
Payment Terms IMMEDIATE Carrier
FOB Freight Terms Paid
Total Agreement Not Specified Minimum Release Not Specified
Amount (USD) Amount (USD)

1.3 Requirements

<B>KEY RFP/RFQ PARAMETERS</B>

FUNDING SOURCE: CITY

Type No Response Required

DPS UNIT: ARCHITECTURE & ENGINEERING

Type No Response Required

CONTRACT TERM: NUMBER MONTHS - 60

Type No Response Required

Enter the EDS number from your EDS Certificate and attach the certificate. (Go to online EDS website:
https.//webapps.cityof chicago.org/EDSWeb)

Circle one from the response values below:
YES
NO

<B>PRICE SCHEDUL E (RFP/RFQ)</B>

“Price Schedule” hasbeen revised. Thisisa“ System Required Line’. In order to be ableto submit
your qualificationsin the e-procurement system, you must enter .01 in the “ Quote Price/ Unit Price’
field. Thisisan e- procurement system requirement. Do not enter your proposed pricing. Price
will not be considered for evaluation purposes.

Circle one from the response values bel ow:
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<B>PRICE SCHEDUL E (RFP/RFQ)</B>

YES

NO

<B>REQUIRED CONTENT OF SUBMITTAL
/PROPOSAL (Please attach documents)</B>
PROVIDE IDOT PREQUALIFICATION LETTER(S)

Circle one from the response values bel ow:
YES

NO

COVERLETTER

Circle one from the response values below:
YES

NO

EXECUTIVE SUMMARY

Circle one from the response values bel ow:

YES

NO

KEY PERSONAL/ORGANIZATIONAL CHART

Circle one from the response values below:
YES
NO

COMMITMENT TO MBE/WBE GOALS

Circle one from the response values below:
YES
NO
ECONOMIC DISCLOSURE STATEMENT AND AFFIDAVIT ("EDS') AND ATTACHMENT A:

ONLINE EDS ACKNOWLEDGEMENT

Circle one from the response values below:
YES
NO
LEGAL ACTIONS (Material legal actions, if any, for the past 5 years)

Circle one from the response values bel ow:

YES

NO
INSURANCE: RESPONDENT SHOULD INCLUDE A STATEMENT THAT THEY CAN COMPLY
WITH THE CITY'SINSURANCE REQUIREMENTS

Circle one from the response values bel ow:
YES
NO

FINANCIAL STATEMENTS

Circle one from the response values bel ow:
YES

NO
REDACTED COPY OF THE ENTIRE PROPOSAL AS ONE .PDF FORMAT FILE FOR POSTING TO
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<B>REQUIRED CONTENT OF SUBMITTAL
/PROPOSAL (Please attach documents)</B>
THE CITY'SWEBSITE
Circle one from the response values below:
YES
NO
<B>OPTIONAL LGBT-OWNED BUSINESS
ENTERPRISE SURVEY </B>
Mayor Lori E. Lightfoot introduced a resolution acknowledging LGBT-Owned Business Enterprises
(LGBTBES) and their contributions to Chicago's economy and residents, which passed in City Council on
January 15, 2020. In collaboration with the Department of Law, the Department of Procurement Services
is tasked with gathering information to assess the activity of LGBTBESs as related to government
contracting. In order to assist the City with gathering this information, we ask you to take a moment to fill
out the optional LGBT Business Enterprises Survey. For more information, visit
www.chicago.gov/Igbtbiz. This survey is optional and not a requirement of bidding.
Type No Response Required
1.4 Attachments
Name Data Type Description
ATTACHMENT 01: File ATTACHMENT 01: GENERAL INVITATION
GENERAL INVITATION REQUEST RFQ DOCUMENT
REQUEST RFQ
DOCUMENT
ATTACHMENT 02: File ATTACHMENT 02: EXHIBIT 1: DETAILED
EXHIBIT 1: DETAILED SCOPE OF SERVICES
SCOPE OF SERVICES
ATTACHMENT 03: File ATTACHMENT 03: EXHIBIT 2: MBE/WBE
EXHIBIT 2. MBE/WBE SPECIAL CONDITIONS
SPECIAL CONDITIONS
ATTACHMENT 04: File ATTACHMENT 04: EXHIBIT 3: EDS
EXHIBIT 3: EDS INSTRUCTIONS
INSTRUCTIONS
ATTACHMENT 05: File ATTACHMENT 05: EXHIBIT 4: INSURANCE
EXHIBIT 4: INSURANCE REQUIREMENTS
REQUIREMENTS
ATTACHMENT 06: File ATTACHMENT 06: EXHIBIT 5: OUTLINE OF
EXHIBIT 5: OUTLINE OF FULL-TIME PERSONNEL, EXPERIENCE
FULL-TIME PERSONNEL, AND AVAILABILITY/ORGANIZATION
EXPERIENCE AND CHART
AVAILAB
ATTACHMENT 07: File ATTACHMENT 07: EXHIBIT 6:
EXHIBIT 6: PROFESSIONAL SERVICE AGREEMENT
PROFESSIONAL SERVICE
AGREEMENT
ATTACHMENT 08: File ATTACHMENT 08: EXHIBIT 7: APPENDIX 1
EXHIBIT 7: APPENDIX 1
ATTACHMENT 09: File ATTACHMENT 09: EXHIBIT 8:
EXHIBIT 8: SOUTHBRANCH REPORT PT. 1 OF 4
SOUTHBRANCH REPORT
PT.10F4
ATTACHMENT 10: File ATTACHMENT 10: EXHIBIT 9:
EXHIBIT 9: SOUTHBRANCH REPORT PT. 2 OF 4
SOUTHBRANCH REPORT
PT.20F4
ATTACHMENT 11: File ATTACHMENT 11: EXHIBIT 10:
Specification Number: 962186 Page 5
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Name Data Type

Description

EXHIBIT 10:
SOUTHBRANCH REPORT
PT.30F4

SOUTHBRANCH REPORT PT. 3 OF 4

ATTACHMENT 12: File
EXHIBIT 11:
SOUTHBRANCH REPORT
PT.40F4

ATTACHMENT 12: EXHIBIT 11:
SOUTHBRANCH REPORT PT. 4 OF 4

1.5 Response Rules
Solicitation is restricted to invited suppliers

L]

S

Specification Number: 962186
Typeof Funding: CITY

Suppliers are allowed to view other suppliers contract terms, notes and attachments
Suppliers are allowed to respond to selected lines

Suppliers are alowed to provide multiple responses

Buyer may close the solicitation before the Close Date

Buyer may manually extend the solicitation whileit is open

Title: 962186: RFQ PHASE | PROFESSIONAL DESIGN ENGINEERING SERVICES

Page 6



City Of Chicago

2 Price Schedule

2.1 Linelnformation

Display Rank As Noindicator displayed

Cost Factors None

Ranking Price Only

Line Item, Rev| Target | Unit Unit Price Amount
/ Job Quantity
1 Request for 1 usD

Quadlifications (RFQ) -
Phase | Professional
Design Engineering
Services - Riverwalk
South Branch of the
Chicago River (Lake
St.-Ping Tom Park)

2.2 Line Details

Solicitation #7686

2.2.1Linel Request for Qualifications (RFQ) - Phase | Professional Design Engineering Services -
Riverwalk South Branch of the Chicago River (Lake St.-Ping Tom Park)

Category 906009..
Shopping Category Not Specified
Minimum Release Not Specified

Amount (USD)
Estimated Total Not Specified
Amount (USD)

Specification Number:

962186

Typeof Funding: CITY
Title: 962186: RFQ PHASE | PROFESSIONAL DESIGN ENGINEERING SERVICES

Start Price (USD) 0.00000001
Target Price (USD) Not Specified

Page 7



ATTACHMENT 01: GENERAL INVITATION REQUEST FOR QUALIFICATIONS (RFQ)
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REQUEST FOR QUALIFICATIONS (“RFQ”) FOR PHASE | PROFESSIONAL DESIGN
ENGINEERING SERVICES FOR RIVERWALK - SOUTH BRANCH OF THE CHICAGO
RIVER .(LAKE STREET TO PING TOM PARK)

Specification No. 962186

GENERAL INFORMATION
Purpose of the Request for Qualifications and Background Information

The City of Chicago ("City"), acting through its Chicago Department of Transportation (“CDOT”
or "Department"), invites the submission of Qualifications for Engineering Services for the
Phase | study as described herein. The intent of the Request for Qualifications ("RFQ") is to
identify qualified Respondents having demonstrated experience, expertise and resources to
provide the services as further described in the Scope of Services. The City intends to award
an Agreement pursuant to this RFQ solicitation for a base term of five (5) years. Services may
begin after the Agreement is awarded. If the City requires extended Phase | services for this
project, an amendment to the agreement may be executed for a time extension.

“Respondent(s)” means the entities that submit a response to this Request for Qualifications
(‘RFQ’). The Respondent(s) awarded an Agreement pursuant to this RFQ, if any, are
sometimes referred to herein as “Consultant(s)”’. “Agreement” refers to an agreement
awarded to a Consultant.

CDOT designated Project Managers will be the point of contact for the Consultant(s). CDOT
Project Managers will monitor progress of the services, oversee schedule and budget
allowances and provide guidance and support to the Design Consultant to ensure successful
implementation of the project.

The services contemplated are professional in nature. It is understood that the selected
Respondent(s) acting as an individual, partnership, corporation or other legal entity, will be of
professional status, licensed to perform in the State of lllinois and licensed for all applicable
professional discipline(s) requiring licensing and will be governed by the professional ethics in
its relationship to the City. It is also understood that all reports, information, or data prepared
or assembled by the Respondent(s) will be confidential in nature and will not be made
available to any individual or organization, except the City, without the prior written approval of
the City.

The Respondent(s) must be financially solvent and each of its members if a joint venture, its
employees, agents or sub-consultants of any tier shall be competent to perform the Services
required under this RFQ document.
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The City reserves the right, after advertisement of the RFQ, to refine the Scope of Services,
with appropriate notice. Further, if, upon receipt of proposals, the City wishes to make
refinements to the Scope of Services, it may, depending upon the circumstances, provide the
revision to all Respondents and invite revised proposals from the Respondents based upon the
revised Scope of Services.

2. Invitation
The City of Chicago invites the submission of responses for “RFQ for Phase | Professional
Design Engineering Services for River walk — South Branch of the Chicago River (Lake

Street to Ping Tom Park).

If your firm has demonstrated experience in Professional Design Engineering Services under
IDOT prequalification Categories as further described in the Scope of Services, and you are
interested in making your services available to the City of Chicago, you are invited to respond
to this RFQ. This RFQ is open to all qualified respondents that IDOT has prequalified for
‘Engineering, Architectural & Professional Services Categories’ below. The list of prequalified
companies can be found here:

http://eplan.dot.il.gov/desenv/epas/consultantsprequalificationr080.pdf

Respondents must include their company's current prequalification letter from IDOT for these
Categories:

e Structures (Highway: Simple, Typical, Advanced Typical, Complex)
Respondents who are not currently prequalified may respond to this RFQ by concurrently

submitting a prequalification to IDOT and include evidence of their prequalification submittal to
IDOT in the relevant Categories in their submission package.

Information regarding the IDOT prequalification program can be found here:

http://www.idot.illinois.gov/doing-business/procurements/engineering-architectural-professional-

services/index

http://idot.illinois.gov/Assets/uploads/files/Doing-Business/Manuals-Guides-&-
Handbooks/Highways/Design-and-
Environment/Description%20and%20Minimum%20Requirements.pdf
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Internet Access to this RFQ

All materials related to the RFQ may be downloaded from the Department of Procurement

. Service's ("DPS") website at the following URL: http://www.cityofchicago.org/eProcurement

Click on "Current Bids." In order to receive notice of clarifications and addenda,

 Respondents must log-in to iSupplier, search for the solicitation number, open the
- solicitation for review, and accept the disclaimer.

RFQ Document Holders are listed on the Bid & Bond Room Opportunity Take Out List. The
Opportunity Take Out List is public information and is posted to the DPS website at
www.cityofchicago.org/TOL. To find Opportunity Take Out lists, go to “Get Started Online,”
and search by the specification number.

All Respondents are responsible for obtaining all RFQ materials. The City accepts no
responsibility for the timely delivery of materials or for alerting Respondents on posting to
the DPS website information related to this RFQ.

DEFINITIONS

The following defined terms have the meanings specified below.
NOTE: If a defined term is used only once, then it may be defined within the context in
which it appears in that paragraph or section.

«“Addendum” means an official revision of the Proposal Documents issued by the Chief
Procurement Officer prior to the due date for submitting proposals.

“Agreement” means the City of Chicago’s Professional Services Agreement, including all
exhibits attached to it and incorporated in it by reference, and all amendments,
modifications, or revisions made in accordance with its terms, as attached in this RFQ in
Exhibit #6.

“Chief Procurement Officer” or “CPO" means the Chief Procurement Officer of the City
of Chicago and any representative duly authorized in writing to act on her behalf.

“Commissioner” means the Chief executive of the City of Chicago Department of
Transportation and any representative authorized in writing to act on the City
Commissioner's behalf.

“Clarification” means the City’s response to questions submitted by Respondents which
do not revise the requirements of the RFQ.

“Contractor” or “Consultant” means the Respondent awarded a contract pursuant to this
RFQ process.

“Department” or “CDOT” means the City of Chicago Department of Transportation.
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“EC” means the Evaluation Committee appointed to review and assess all Proposals, and
make its recommendations to the Comptroller concerning its evaluations.

"iSupplier" refers to the City's eProcurement computer system for electronic bidding and
providing -Contractors with access to contract, ordering and paymentzinformation for their
City contracts

“Proposal” is the written content and documents submitted by a Respondent in response
to this RFQ.

“Respondent” means the primary entity which submits a Proposal in response to this
RFQ and may include subcontractors or other team members.

“Services” means performance of all tasks, activities and deliverables as described in
detail in Exhibit #1, Scope of Services and performed by qualified and licensed personnel
of the selected Consultant from this RFQ.

SCOPE OF SERVICES

A. Description of Services
The Services that the City seeks to acquire are described in detail in the Scope of
Services, Exhibit #1.

B. Contract Term

It is anticipated that the initial contract term will be five (5) years starting on the date on
which a contract is awarded by the City. The Chief Procurement Officer may exercise the
City's right to extend this Agreement following the expiration of the base Agreement term
for up to two (2) one-year periods or 24 months plus 181 days.

GENERAL INFORMATION AND GUIDELINES
A. Communications Between the City of Chicago and Respondents
1. Submission of Questions or Requests for Clarifications

Respondents must communicate only with the Department of Procurement Services.
All questions or requests for clarification must be in writing, sent via on-line discussion, and
directed to Edward Anderson, and must be received no later than 4:00 p.m. Central Time,
on Friday, October 30, 2020.

Al questions and requests for clarification must be submitted via online discussion. The
subject line of the email must clearly indicate that the contents are “Questions and Request
for Clarification” about the RFQ and are “Not a Proposal’ and must refer to “Request for
Qualifications (“RFQ”) for Phase | Professional Design Engineering Services for Riverwalk
— South Branch of the Chicago River (Lake Street to Pink Tom Park), Specification No.
962186.” No telephone calls will be accepted unless the questions are general in nature.
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B. Deadline and Procedures for Submitting Proposals

1.

To be assured of consideration, Proposals must be submitted electronically to the
Department of Procuremerit Services no later than 4:00 P.M. Central Time.on Moenday,
November 23, 2020. Respondents must submit all required information by uploading as
attachments to the electronic RFQ submission in iSupplier. iSupplier vendor. portal
registration is requiréd. Allow three (3) business days to complete registration. .

The City may, but is not required to accept Proposals that are not received by the
date and time set forth in Section IV.B.1 above. Only the Chief Procurement: Officer is
empowered to determine whether to accept or return late Proposals.

Late responses cannot be submitted in eProcurement. Failure to submit Submittal in
eProcurement by the deadline may be subject to rejection by the CPO. It is the
Respondent's sole responsibility to ensure that its submission is received in
eProcurement on the submission due date on time.

The Chief Procurement Officer may, but is not obligated to, accept Submittals that are
not received by the date and time set forth above. The Chief Procurement Officer
(CPO) reserves the exclusive right to reject any Submittal that deviates from the
submittal requirements, and is empowered to determine whether to accept or return
late Submittals.

Submit your Proposals to: http://lwww.cityofchicago.org/eProcurement
Combining multiple PDF attachments is strongly encouraged in order to
minimize the number of uploaded attachments.

All Submittals must be submitted in eProcurement.
Combining multiple PDF attachments is strongly encouraged in order to minimize the

number of uploaded attachments. Files cannot be password protected.

Submittal Format
Below is an example of how responses to this RFQ should be submitted. To the extent

applicable additional properly labeled documents may be uploaded in eProcurement.
Electronic proposals shall be word-searchable.

FILE CONTENTS FILE NAME

Proposal The file for submittal must contain all.submittal Spec#_Company

requirements identified in section V. SUBMITTAL Name_Proposal
REQUIREMENTS, #1 through #9 above.
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Financials | Submit the financial capacity of the Respondent/financial | Spec#_Company_Name_Financ |
statement as required in Section V. SUBMITTAL ials
REQUIREMENTS, #10 above.

Redacted Upload the redacted copy to the e-procurement system, | Spec#_Company_Name_Red&c"
Proposal the redacted copy must be the entire Submittal or ted ’
Submission as one .pdf format file for posting on the
City's website.” Any private @ndfor sensitive @
information may be redacted from the submittal as
required in Section V. SUBMITTAL REQUIREMENTS, #11 §
above e e

C. RFQ Information Resources

Respondents are solely responsible for acquiring the necessary information or materials.
Information for preparing a response to this RFQ can be located in the following areas of
the City’s website: www.cityofchicago.org/eProcurement.

¢ Pre-Proposal Conference Attendees
¢ Addenda and Exhibits, if any

D. Transparency Website: Trade Secrets

Consistent with the City's practice of making available all information submitted in response
to a public procurement, all proposals, any information and documentation contained
therein, any additional information or documentation submitted to the City as part of this
solicitation, and any information or documentation presented to City as part of negotiation
of a contract or other agreement may be made publicly available through the City's Internet
website. However, Respondents may designate those portions of the Proposal which
contain trade secrets or other proprietary data ("Data") which Respondents desires remain
confidential.

To designate portions of the Proposal as confidential, Respondent must:

1. Mark the cover page as follows: "This Proposal includes trade secrets or other
proprietary data.”

2 Mark each sheet or Data to be restricted with the following legend: "Confidential:
Use or disclosure of data contained on this sheet is subject to the restriction on the
title page of this RFQ."

3. Upload with your Proposal Submittal a redacted copy of the entire Proposal
or Submission as one .pdf format file for posting on the City's website.
Respondent is responsible for properly and adequately redacting any Data
which Respondent desires remain confidential. If entire pages or sections are
removed, they must be represented by a page indicating that the page or
section has been redacted. Failure to provide a redacted copy may result in
the posting of an un-redacted copy.

Indiscriminate labeling of material as "Confidential® may be grounds for deeming a
Proposal as nhon-responsive.
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All Proposals submitted to the City are subject to the Freedom of Information Act. The City
will make the final determination as to whether information, even if marked "confidential,"
will be disclosed pursuant to a request under the Freedom of Information Act or valid
~ subpoena. Respondent agrees not to pursue any.cause+of action against the City with
regard to disclosure of information.
& ¥ 2

V. PREPARING PROPOSALS: REQUIRED INFORMATION

“~Each Proposal must contain all of the following documents and must conform to the
following requirements.

A. Format of Proposals
Electronic proposals shall be word-searchable.
B. Required Contents of Proposal

Proposal content must be clear, concise and well organized. Respondent is strongly
discouraged from including marketing or promotional materials not related specifically to
the focus of this RFQ. Respondents are advised to adhere to the submittal requirements of
the RFQ. Failure to comply with the instructions of this RFQ may be cause for rejection of
the non-compliant Proposal. Respondent must provide information in the appropriate areas
throughout the RFQ. By submitting a response to this RFQ, you are acknowledging that if
your Proposal is accepted by the City, your Proposal and related submittals may become
part of the contract.

At a minimum, the Proposal must include the following items:
1. IDOT Pre-Qualification.

Provide IDOT prequalification letters for engineering categories or evidence of
submittal requesting prequalification in the RFQ Category(s) listed: Structures
(Highway: Simple, Typical, Advanced Typical, Complex)

2. Cover Letter

Respondent must submit a cover letter signed by an authorized representative of the
entity committing Respondent to provide the Services as described in this RFQ in
accordance with the terms and conditions of any contract awarded pursuant to the RFQ
process. The cover letter must:

a) Indicate the number of years the company/organization has been in business, and
provide an overview of the experience and background of the company/
organization and its key personnel committed to this project.

b) Identify the legal name of the company/organization, its headquarters address, its
principal place of business, its legal form (i.e., corporation, joint venture, limited
liability company or partnership, etc.).
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¢) Indicate the name, telephone number(s) and e-mail address of the principal
contact for this proposal, oral presentation or negotiations.

d) Include statement that the Respondent has read and reviewed the City’s
standard terms and conditions and takes no exceptions, as stipulated in the
Sample Professional Services Agreement in Exhibit #6 of this RFQ.

e) Acknowledge receipt of Addendum issued by the City, if any.

3. Executive Summary.

A brief narrative must delineate the general understanding of the scope and expected
duties and’ the approach/methodology that the Respondent is-proposing to complete
the required Services. Please include information detailing relevant past projects of
comparable size, scope and magnitude where the above proposed
approach/methodology was successfully implemented.

4. Key Personnel

Identify the project manager and key personnel committed to provide the services
within the proposed schedule. Define their role and areas of responsibility/activities.
Include resumes, qualifications and experience of key personnel that Respondent
proposes for performance of the services. Complete the following three charts found in
Exhibit #5: The Outline of Full-Time Personnel, Experience, and Availability Key Team
Personnel Proposed; Firm Proposing as Prime Consultant; and the Sub-consultant and
MBE/WBE Commitment.

5. Organizational Chart

Provide an organizational chart of team firms that will be performing on this project.
Include involvement by MBE/WBE firms.

6. Commitment to meet the MBE/WBE goals.

Respondents are directed to examine the attached Special Conditions Regarding
MBE/WBE Commitment found in Exhibit #2. Commitment to meet MBE/WBE goals.
Provide a plan delineating the various anticipated categories and/or disciplines of
work/services to be provided by MBE/WBE firms. Provide the names and qualifications
for the prospective MBE/WBE firms that you plan to use to fulfill the minimum
participation goals of 25% MBE and 6% WBE for the project. Respondents are
required to provide a written statement of their commitment to meet the MBE/WBE
requirements and submit a MBE/WBE compliance plan or demonstrate that you have
made Good Faith Efforts to meet the minimum participation goals. Requirements for
demonstrating Good Faith Efforts are further detailed in 49 CFR Part 26 and its
Appendix A.

To locate MBE/WBE firms who are currently certified with the City of Chicago in various
areas of specialty, you can search the City’'s MBE/WBE Directory Database on the
City’s website:

www.cityofchicago.org/Procurement.
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7. Economic Disclosure Statement and Affidavit (“EDS”) and Attachment A: Online

EDS Acknowledgement.
PO T - B

Respondent shall complete an Economic Disclosure Statement and Affidavit and,
Attachment A: Online:"EDS’ Acknowledgement. See Online City of Chicago EDS
Instructions and Attachment A: Online EDS Acknowledgement, in Exhibit: #3. If
Respondent is a business entity other than a corporation, then each member; partner,
etc., of Respondent must complete an EDS, as applicable, per the instructions on the
EDS form. In addition,any entity that has an interest in Respondent or in one-or more
of its members, partners, etc., and is required pursuant to the Municipal Purchasing Act
for Cities of 500,000 or More Population (65 ILCS 5/8-10-8.5) or Chapter 2-154 of the
Municipal Code of Chicago to provide a disclosure must submit a completed and
executed EDS as an ‘“entity holding an interest in an Applicant” as described in the
EDS. Al affidavits must be notarized. Upon completion of Online EDS, Respondent
shall upload a copy of 2 documents with their Proposal: 1) Certificate of Filing
printed from system and 2) hardcopy of the executed Attachment A, Online EDS
Acknowledgement form.

The Respondent submitting as the prime must submit the above referenced EDS
documents with its Proposal. Subcontractors may be asked, at the City’s discretion, to
provide an EDS during the evaluation process.

8. Legal Actions

Respondent must provide a listing and a brief description of all material legal actions,
together with any fines and penalties, for the past 5 years in which (i) Respondent or
any division, subsidiary or parent entity of Respondent, or (ii) any member, partner,
etc., of Respondent if Respondent is a business entity other than a corporation, has
been:

a) A debtor in bankruptcy; or

b) A plaintiff or defendant in a legal action for deficient performance under a
contract or violation of a statute or related to service reliability; or

c) A respondent in an administrative action for deficient performance on a project
or in violation of a statute or related to service reliability; or

d) A defendant in any criminal action; or

e) A named insured of an insurance policy for which the insured has paid a claim

related to deficient performance under a contract or in violation of a statute or
related to service reliability; or

f) A principal of a bond for which a surety has provided contract performance or
compensation to an obligee of the bond due to deficient performance under a
contract or in violation if a statute or related to service reliability; or

9) A defendant or respondent in a governmental inquiry or action regarding
accuracy of preparation of financial statements or disclosure documents.

The City reserves the right to request similar legal action information from
Respondent’s team members during the evaluation process.
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Insurance

Respondent should include a statement that they can comply with the City’s insurance
requirements. Prior to contract award, the selected Respondent will be required to
submit evidence of insurance in the amounts specified in the attached Exhibit #4.

&

Financial Statements

Respondent must provide a copy of its“audited financial statements for the last 3 years.
Respondents that are comprised of more than one entity must include financial
statements for each entity. Upload into your Proposal one (1) complete copy of the
requested financial statements marked and separated by Year for the period
requested. The City will not accept a web link.

Respondents are required to provide required financial statements in sufficient detail for
the City to assess its financial condition as part of their proposal submission. The City
reserves the right to accept or reject any financial documentation other than the
financial statements requested by this section.

If Respondent is unable to provide audited financial statements, state the reasons in
your Proposal response and provide financial documentation in sufficient detail to
enable the City to assess the financial condition of your company.

Sufficient alternate documentation would be un-audited financial statements from those
Respondents not required to have their financial statements audited. At a minimum,
the statements need to be the balance sheets and income statements (or equivalent)
for the requested three years. Assets/liabilities and income/ expenses must be
presented in adequate detail for the City to assess the financial condition of the
Respondent.

Upload with your Proposal Submittal a redacted copy of the entire Proposal or
Submission as one .pdf format file for posting on the City's website.

VI. EVALUATING PROPOSALS

A. Evaluation Process

An Evaluation Committee, which will include the representatives from the Department of
Transportation and the Department of Procurement Services and may include
representatives of other departments of the City (“Evaluation Committee” or “EC”) will
review and evaluate the Proposals, as described below.

In evaluating Proposals, the EC will first consider the completeness and responsiveness of
the Respondent's Proposal. The Proposal evaluation process is organized into three
phases:
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Phase | Preliminary Proposal Assessment

Phase I Proposal Evaluation

Phase |l Site Visits, Products/System Demonstration and/or Oral Presentations (if
. necessary) i K

Phase | - Preliminary Proposal Assessment
K ¥ ]

Phase | will involve an assessment of the Respondent’s compliance with and adherence to
all submittal requirements requested in Section V. B,.Required Content of the Proposal.
Proposals which are incomplete and missing key components necessary to fully evaluate
the Proposal may, at the discretion of the EC, be rejected from further consideration due to
“non-responsiveness” and rated Non-Responsive. Proposals providing responses to all
sections will be eligible for detailed analysis in Phase Il, Proposal Evaluation.

Phase Il - Proposal Evaluation

In Phase Il, the EC will evaluate the extent to which a Respondent’'s Proposal meets the
requirements set forth in the RFQ. Phase Il will include a detailed analysis of the
Respondent's qualifications, experience, proposed implementation and management plan,
cost proposal/ compensation schedule, and other factors based on the evaluation criteria
outlined in Section VI. B, Evaluation Criteria.

As part of the evaluation process, the EC will review the information required by Section V,
for each Proposal received. The EC may also review other information gained by checking
references and by investigating the Respondent’s financial condition.

The City reserves the right, after advertisement of the RFQ, to refine the Scope of Services,
with appropriate notice. Further, if, upon receipt of Proposals, the City wishes to make
refinements to the Scope of Services, it may, depending upon the circumstances, provide
the revision to all Respondents and invite revised proposals from the Respondents based
upon the revised Scope of Services.

The City reserves the right to seek clarification of any information that is submitted by any
Respondent in any portion of its Proposal or to request additional information at any time
during the evaluation process. Any material misrepresentation made by a Respondent may
void the Proposal and eliminate the Respondent from further consideration.

The City reserves the right to enlist independent consulting services to assist with the
evaluation of all or any portion of the Proposal responses as it deems necessary.

B. Evaluation Criteria

11
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An Evaluation Committee (‘EC”) will include the representatives from CDOT and the

Department of Procurement Services and may include representatives of other departments of
the City to review and evaluate the responses as described below.

The evaluations are completed in three parts: Phase | — Preliminary Assessment, Phase Il —
Evaluation, and Phase III Oral Presentation.

The written techmcal subm|tta| score will comprise 50% of the overaII score and the Oral
Presentation score will comprise 50% of the overall score. The EC will first. consider the
completeness and.responsiveness of the Respondent’s submittal.

RN

Phase | - Preliminary Assessment

Phase | involves an assessment of the Respondents compliance with, and adherence to all
Submittal Requirements requested. Responses which are incomplete and/or missing key
components necessary to fully evaluate the Response may, at the discretion of the EC, be
rejected from further consideration due to “non-responsiveness” and rated Non-Responsive.

Phase Il - Evaluation

Phase Il will be a review of the submittals in accordance with the following criteria, and include
a detailed analysis of the Respondent’s qualifications, experience, proposed implementation
and management plan, and factors based on the evaluation criteria. Each criterion below is
weighted 25% and graded on a scale of 0 to 5. The most qualified Respondent will have the
highest score summing all four criteria.

Evaluation Criteria and Quality of the Technical Submittal:

1) Accurate and full understanding of the project scale, type, unique elements and general
approach to achieve the project goals.

2) Demonstrated success of proposed approach/methodology in past or current similar
projects.
3) Availability and strength of committed personnel and organizational staffing plan to

accomplish the goals and objectives of the project.
4) Capacity to perform the services within a reasonable time.

The City reserves the right to seek clarification of any information submitted by any
Respondent in any portion of its submittal or to request additional information at any time
during the evaluation process. Any material misrepresentation made by a Respondent may
void the submittal and eliminate the Respondent from further consideration.
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The City reserves the right to enlist independent consulting services to assist with the
- evaluation of all or any portion of the responses, as it deems necessary.

The City reserves the right after advertisement of the RFQ, to refine the Scope of Services
with appropriate notice. Further, if ‘upon receipt of Responses the City wishes to make
refinements to the Scope of Services, it may, depending upon the circumstances provide the
revision to all Respondents and invite revised responses from the Respondents based upon
the revised Scope of Services. . . ey

(Note: Commitment to me__et the MBE/WBE Goals will not be graded.)

Phase lll - Oral Presentation

Phase Il Oral Presentation interviews may be required of at least three of the most highly
qualified Respondents (shortlisted Respondents) following submission and evaluation of all
of the received submittals. For oral presentations/interviews, all shortlisted Respondents will
be notified in writing of the date, time and place. Each short listed Respondent will be given
the same time limits, as well as a series of questions related to their proposal and/or topics to
address in order to prepare a written response in advance of the meeting.

Vil. SELECTION PROCESS

The Evaluation Committee will consider any information regarding the Respondent, including
information contained in the Response, that may indicate any conflicts (or potential conflicts) of
interest which might compromise the Respondent’s ability to satisfactorily perform the
proposed services or undermine the integrity of the competitive procurement process. If any
Respondent has provided any services for the City in researching, consulting, advising,
drafting, or reviewing this RFQ or any services related to this RFQ, such Respondent may be
disqualified from further consideration. Respondents shall notify the City of any conflict of
interest as soon as they become aware of it.

Once the Evaluation Committee has determined the top three most highly qualified firms for
the project in order of ranking, the Commissioner will seek the Chief Procurement Officer's
concurrence. The City will notify all Respondents of the final ranking of the three most highly
qualified Respondents. The City then will commence negotiations with the most highly qualified
Respondent for the project. If the City is unable to negotiate a satisfactory contract with such
Respondent, the City shall terminate such negotiations and undertake negotiations with the
next most qualified Respondent, continuing the process until an agreement is reached.

After notification of selection, the most highly qualified Respondent must develop a detailed list
of services for the project, to consist of:
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